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HARYANA STATE HIGHER EDUCATION COUNCIL

Recruitment Notice

Advt. No.:- Adv./HSHEC/2023/02 Dated:- 11.11.2023
Haryana State Higher Education Council a statutory body proposes to fill up

various regular positions by way of direct/deputation/transfer basis as the case may
be. Further details are available on Council website https://hshec.org/.

Applications complete in all respects as per format given on Council website
may be emailed at hshecadvisor@gmail.com within 15 days from the date of

publication of advertisement and hardcopy reach within next three days addressed
to the Advisor, Haryana State Higher Education Council, Takniki Shiksha Sadan,
Bays no. 7-12 Sector-4 Panchkula.

Haryana State Higher Education Council reserves the right to revise/re-
schedule/cancel/suspend/modify/withdraw the recuitment process/positions in
part or full without assigning any reason at any point of time.

Advisor
Haryana State Higher Education Council

Takniki Shiksha Sadan, Bays No. 7-12, Sector — 4, Panchkula = 134112
Contact No-0172-2570743, 2580435 (PBX) Email-chairpersonhshec@gmail.com
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HARYANA STATE HIGHER EDUCATION COUNCIL

Recruitment Notice

Advt. No.:- Adv./HSHEC/2023/02 Dated:- 11.11.2023
Haryana State Higher Education Council a statutory body proposes to fill up various

regular positions by way of direct/deputation/transfer basis as the case may be. Further
details are available on Council website https://hshec.org/.

Applications complete in all respects as per format given on Council website may be
emailed at hshecadvisor@gmail.com within 15 days from the date of publication of
advertisement and hardcopy reach within next three days addressed to the Advisor, Haryana
State Higher Education Council, Takniki Shiksha Sadan, Bays no. 7-12 Sector-4 Panchkula.

Haryana State Higher Education Council reserves the right to revise/re-
schedule/cancel/suspend/modify/withdraw the recruitment process/positions in part or full
without assigning any reason at any point of time.

Advisor, HSHEC

As per above notice published in the newspapers, the details of various regular

positions to be filled up by way of direct/deputation/transfer basis as the case may be are as
under:-

Sr. | Designation of | No. of | Nature of appointment Reservation as per
no. | posts posts Haryana Govt.
instructions
1. |SPD 01 By deputation/transfer basis as the | -
case may be
2. | Joint Director 01 By deputation/transfer basis as the | -
case may be
3. | Senior Project 01 By direct/deputation/transfer basis | -
Manager as the case may be
4. | Project Manager 03 By direct/deputation/transfer basis | Two for general
as the case may be and one for SC
5. | Private Secretary 01 By direct/deputation/transfer basis | -
as the case may be
6. | Stenographer 01 By direct/deputation/transfer basis | -
as the case may be
7. | Liasoning and 01 By direct/deputation/transfer basis | -
Communication as the case may be
Assistant
8. | Data Entry Operator 02 By direct/deputation/transfer basis | -
as the case may be
9. | Junior Programmer 01 By direct/deputation/transfer basis | -
as the case may be
10. | Group D 02 By transfer/deputation -

Eligibility conditions

Details of qualifications, experience, pay scale etc. are as per Haryana State Higher
Education Council Service Regulations 2023 uploaded on Council website in August
2023, v
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Other instructions
1. Application forms have to be filled up as available on the website of the Council
within the prescribed time frame as indicated in the advertisement. After filling
forms email to hshecadvisor@gmail.com within 15 days from the publication of the
notice in the newspapers and send hardcopy with self attested enclosures to the
Council within next 3 days to the Council through registered post/courier at the
following address:-
Advisor
Haryana State Higher Education Council
Takniki Shiksha Sadan
Bays 7-12, Sector-4
Panchkula- 134112
Haryana, India

Application fees

1. Non-refundable fee for general categories is Rs. 1000 per application in case of Group A
and B, Rs. 500 in case of Group C and Rs. 100 in case of Group D

2. No application fee for other categories and women applicants.

3. Payment should be made online only through net banking gateway in the following
bank account:-

Beneficiary name: Haryana State Higher Education Council
Bank Account No.: 396701001380

IFSC Code: ICIC0002511

Branch: ICICI Bank, Sector-2 Panchkula — 134112

4. The selection would be on the recommendations of the duly constituted selection
committee.

5. The applicants should posses the prescribed qualifications, experience and eligibility
criteria. on the closing date of application as prescribed under HSHEC Service
Regulations 2023.

6. Merely fulfilling the minimum qualifications or the eligibility criteria does not entitle an
applicant to be necessarily considered or called for interview. The Council may restrict
the number of applicants to be called for interview on the recommendations of the
shortlisting/screening committee, constituted by the Competent Authority.

7. All appointments shall be made provisionally subject to verification of certificates.
HSHEC shall verify the documents and antecedents of the applicant at the time of
interview/joining or at any stage during the period of service. In case, it is found at any
point of time that any document / information submitted by the applicant is false or
the applicant has suppressed any relevant information, the services of the selected
applicant shall be terminated forthwith without assigning any reason. The HSHEC may
also initiate appropriate action under the provisions of Indian Panel Code, 1860 for
production of false information.

8. Applicants serving in  Government/Public  Sector Undertakings  (including
Boards/Autonomous Bodies) are required to submit 'No Objection Certificate' on the
prescribed Performa from the employer, at the time of interview.

9. All correspondence from the HSHEC including interview letter, if any, shall be sent only
at the e-mail address provided by the applicant in the application form. The applicants
are advised to check the website of the HSHEC (https://hshec.org) regularly for
updates.

10.Any addendum/ duodenum/ corrigendum, if any, shall be posted on HSHEC website
https://hshec.org only.

11.Canvassing in any form will be treated as a disqualification.
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12.HSHEC reserves the right to revise/ reschedule/ cancel/ suspend/ withdraw the
recruitment process in part or full without assigning any reason. The decision of the
HSHEC shall be final and no appeal in this regard shall be entertained.

13.In case of any inadvertent mistake in the process of selection, which may be detected at
any stage even after issuing an appointment letter, the HSHEC reserves the right to
modify/withdraw/cancel any communication made to the applicant in this regard.

14.In case of any dispute/ambiguity that may occur in the process of selection, the
decision of the HSHEC shall be final.

15.No TA/DA shall be paid to applicants for attending interview. However, outstation
applicants belonging to SC/ST/PWBD categories called for interview will be paid an
amount equivalent to return single second class railway fare towards journey, expenses
on production of ticket numbers/proof.

16.In case of any dispute, any suite or legal proceedings against the HSHEC, the territorial
jurisdiction shall be the High Court of Punjab & Haryana, Chandigarh.

17.The posts advertised are tentative. The HSHEC reserves the right to increase or
decrease the number of posts.

18.Incomplete applications in any respect shall be summarily rejected.

Advisor
Haryana State Higher Education Council
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HARYANA STATE HIGHER EDU

Bays No. 7-12, Sector 4, Panchkula, Haryana 134112

@plied for:

CATION COUNCIL

(Established by Act (Haryana Act No. 4 of 2018) of Haryana Government)

(For office use only) Haryana State Higher Education Council Past :
. . Website: https://hshec.org/ -~ e e
Registration Number . passport size
B i Advertisement No. Adv/HSHEC/02/2023 e
Enclosures Claimed photograph here
and sign across
the photo so that
Si — part of signature
(Signatu e) should be on form
Details of fee payment if due as per advertisement on website
Transaction ID Date Amount Mode of Payment Name of Bank and Branch
(attach receipt)

| ]

Middle Name

Surname

-

- ]

as on last date of Years Months

applications as per
advertisement

Place of Birth City/Village

1. Name First Name ]

(In Capital Letters) ‘
2. | Date of Birth Day | Month | Year |  Age
3. (

State Country

4, Father’s Name

5. Mother’s Name

6. ' Nationality

7

8. Community/Category SC/ST/OBC/Other categories give details

(Please strike out S. No. of proof enclosed

whichever options are
not applicable)

9. Marital status

|
|
|
|
; J Gender J‘
|

|
:
|
[

10. | If differently abled, indicate the relevant No
particulars

Percentage of disability

S. No. of proof of
enclosure

- Blindness or Low vision:

1)

o

%

. Hearing impairment

€. Locomotors disability or cerebral palsy (includes all

cases of Orthopedically handicapped)

11. Address for correspondence
(a) Mailing addresses :
(b) Permanent address :

(c) E-mail-

(d) Mobile/Telephone




12. Educational qualification (Attach additional pages, if required

Course

Name of

the
Board/

Name of

University

Year
passed

Division

CGPA (if
grading is
applicable)

% of
Marks

Subjects
studied

S. No. of
proof of
enclosure

(a)

(b)

(c)

(e) (f)

(8)

(h)

10" Class/
equivalent

Secondary
equivalent

10+2/Higher

Bachelor’s degree

Master’s degree

M.Phill.

Title:

Ph. D.

Title:

JRF/NET/SLET/SET

Subject

Roll. No.

Year

Any other exams passed as
required under Council Service
Regulations 2023

13. Chronological list of experience as per Council Service Regulations 2023 (
employment) in the enclosed format

starting from current position/

Designation | Scale of pay & Name & Period of experience Nature of S. No. of
present Basic address of | From To date | No. of years/ months work/ proof of
& AGP employer | date (As on date of duties enclosure
advertisement)
(b) (c) (d) (e) (f) (8) (h)

* (Add separate sheet if required, to be an
by the Council based on the certificates an

nexed at relevant S. No.), the relevance
d documents submitted by the candidate only.

and genuineness of the experience will be decided

14. Academic distinctions and Awards

Name of the Academic Course/Body

Academic distinction obtained

Sr. No. of proof of enclosure

|
-

-

* (Add separate sheet if required, to be annexed at relevant S. No.)

15. Names and complete postal addresses of 3 referees (Th
any other person having know-how of candidate’s experience

e referee should be the last employers of the candidate or
/knowledge and should not be related to the applicant)

Referee-1

Referee-2

Referee-3

Name & complete postal address

Email :

Phone (Landline) with STD code

Mobile Ph.:




16. List of self attested testimonials attached (original to be produced at the time of interview)
Please tick the enclosure attached

Sr. No. | Check list S. No. of No. of sheets
enclosure
. Matriculation mark sheet/certificate
1l Intermediate mark sheet/certificate
I, B.A./B.Sc./B.Com (Final) mark sheet/degree
v, M.A./M.Sc./M.Com (Final) mark sheet/degree
V. M. Phill Degree
VL. Ph.D./D.Phill. Degree
VII. D.Litt., D.Sc., L.L.D. degree
VIII. NET, UGC-JRF, CSIR-JRF Award Certificate
IX. Caste Certificate issued by the Competent Authority (OBC/SC/ST/etc)
X. Experience certificates
Xl Award(s) & Fellowship(s)
XIl. Others as per Council Service Regulations, 2023
Total number of sheets enclosed (please give sequential number to each sheet and signature with date).

17. Any other information/qualification relevant to the post applied for:

18. Declaration
H.sessececnssnsisernuonsannmunsasssassonnenes son/daughter of ... hereby declare that all the statements

and entries made in this application are true, complete and correct to the best of my knowledge and belief. In the event

of any information found false or incorrect or ineligibility being detected before or after the Selection, my candidature/

appointment may be cancelled by the HSHEC.

| have never been convicted or contemplated for any unlawful activity.

Signature of the Applicant

*Name as signed (in BLOCK LETTER)
Date: ..dounannmiinis *Application not signed by the candidate is liable to be rejected

Note: Scanned application be e-mailed at hshecadvisor@gmail.com within 15 days from the date of advertisement in
the Newspaper. Hardcopy with self-attested enclosures be sent to the HSHEC through registered post/courier so as
reach within next three days.

Correspondence address:
Advisor
Haryana State Higher Education Council,
Takniki Shiksha Sadan,

Bays No. 7-12, Sector — 4,

Panchkula-134112

Haryana, India




19. Endorsement by the Employer

No Objection Certificate duly signed by competent authority to be produced at the time of interview.

The applicant DE/ME/MIS./MS. oo who had submitted this application for the post
in the Haryana State Higher Education Council, has been in employment

rovveene. In the Scale

Of Pay Of RS. i He/she is drawing a basic pay OF RS, L. aiiassiuassssborsusossbionsaronshs

Further, it is certified that no disciplinary/vigilance case ever been held or contemplated or is pending against the said

applicant. There is no objection for his/her application being considered by the Haryana State Higher Education Council,

and in the event of selection He/she will be relieved to join Haryana State Higher Education Council as per rules.

Signature of the forwarding officer

Name:

Designation:

Place:

Date:




Experience Certificate
Letter Head of the Institution/Issuing Authority

Telephone NO. s
Name of Organization
Address of the Organization

This is to certify that Shri/Ms. ......cccoevereenne. S/o, D/o, W/o Shri was/is an employee of this
organization/Department and duties performed by him/her during the period(s) are as under:-

Name of | From To Total period | Nature of Appointment- | Department/ Specially/
post held Permanent, Regular, | Field of experience
Temporary, Part-time,
Contract, Guest, Honorary
etc.

(1) (2) (5) (6)

Pay scale and last | Duties performed/ | Place of posting Worked at supervisory level/
salary drawn (Rs.) | experience gained in brief in middle management level/ head
each post of branch

(7) (8) (9) (10)

Bank Account No. in which | EPFId. No. ESI Employee Code | NPS PRAN No.
salary deposited No.

(1) (2) (3) (4)

2. It is certified that above facts and figures are true and based on service records available in our
organiz?tion/ Department.

AR WM
S e Signature

Name:

Designation:

Place:

Date:




Website: https://hshec.org/ Contact No.: 0172-2570743

Haryana State Higher Education Council
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